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TERMINOLOGY  

Keys for using the on-line system 
 
¶ Applicant ð Individual seeking a new or renewal membership. 

¶ Member ð Individual who has successfully completed the application process.  Including 
acknowledgement/submission of all appropriate paperwork and fees to the region. 

¶ Contact ð A person associated by the Region Admin with an organization in your region ð such as a 
club director associated with his club.  OR an individual listed in the system with NO membership 
(i.e. IMPACT record only). 

¶ Affiliation ð the primary link between an individualõs membership and their club. 

¶ Association ð a secondary link created by the Region Admin between an individual record and 
a club. 

 
 

IMPORTANT NOTE S 

 

MEMBERSHIPS   

Because the USAV on-line registration system (Webpoint) allows the electronic acceptance of the USAV 
Waiver & Release of Liability, USAV Participant Code of Conduct, and Use Agreement during the 
electronic membership registration process, as well as the option for a member to electronically submit the 
Background Screening Application, it is required that individuals register themselves in the system or submit 
signed paperwork to the Region (as Region policy may allow).   
 

BACKGROUND SCREENING 

All adult club personnel including coaches, chaperones, assistant coaches, trainers, etc. affiliated with 
a junior program intending to participate in USA Volleyball must have an approved and current 
background screen on file as per USA Volleyball policy.  It is intended that the term òall adult club 
personneló be all inclusive and not limited to only those categories identified herein. 
 

CLUB CODES 

Club Codes are defined by the Region, unique within each Region, and formatted using five alphanumeric 
characters.  No special characters should be used (e.g., comma, period, dash, slash, underscore, ampersand, 
apostrophe, number sign, dollar sign).  It is important that the correct Club Code is used throughout the 
season and within all membership and event registration systems. 
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CLUB ADMIN ACCESS LEVEL DEFINED 
 

 
 
Before an individual can be granted access to a club, his/her record must be properly associated (listed as a 
contact) with that club.  [Region Administrators should refer to the Adding Contacts to a Club portion of 
the Region Admin user manual.]  
 
CLUB ADMIN ACCESS: 
Each season the following will take place: 

- Club Admin assignment removed for all lapsed members as of 11/1 

- Club Admin assignment removed for all non club-member club admins as of 11/1 

- Club Admins who have renewed and who had prior year Club Admin access remain actively assigned as Club 
Admin within their affiliated membership club. 

 
Examples 

1. Person A is a current member for the current season and has a membership affiliation with 
Club ABC and has Club Admin access for Club ABC.  Person A renews their membership with 
the SAME CLUB for the upcoming season before the NOV 1 start date.  Person Aõs Club 
Admin access WILL NOT be automatically removed at the end of his current season 
membership, it will continue through with the next seasonõs membership. 

2. Person A is a current member for the current season and has a membership affiliation with 
Club ABC and has Club Admin access for Club ABC.  Person A DOES NOT renew their 
membership for the upcoming season before the NOV 1 start date.  Person Aõs Club Admin 
access WILL BE automatically removed at the end of the current season membership. 

3. Person A is a current member for the current season and is affiliated with Club XYZ as an 
adult player and has Club Admin Access to Club DEF (a junior club).  Whether or not Person 
A does or does not renew their membership for the upcoming season before the NOV 1 start 
date,  Person Aõs Club Admin access for Club DEF WILL BE automatically removed at the 
end of the current season membership as he is NOT affiliated as a member with that junior 
club. 

 
AT THIS POINT:  One record can have CLUB ADMIN access to only ONE Club.  
Once access is granted, the following screens will be available to that user (in some cases, only as 
determined by Region). 
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MAINTAIN CLUB INFO ð CLUB ADMIN  

 
The Club Admin Area of the menu includes the following options for Club Management:  My Club, My 
Teams, Search Members, List Membership Cards, Team Form Search, and Team Assignment. 
 

 

 

MY CLUB - MAIN  INFO 

 

 
 
The club is originally set up by the Region Administrator.  Once created, the Club Admin users have the 
ability to update limited information about the club on the Main Info tab.  To select multiple items, be sure 
to hold down the control key while clicking with the mouse.  Click òUpdate Clubó to save changes.  

CLUB TYPE(S) and CLUB DESIGNATION(S) 

 
The purpose of the Club Type(s) and Club Designation(s) fields is to provide the Region Administrators 
with additional tools for filtering data and to allow more accurate information distribution to Club Admins 
and members. 
 
The Club Type(s) may be selected from the drop-down list to indicate the types of teams included within 
the club (Adult ð Women, Adult ðMen, Adult ð Co-ed, Junior ð Girls, Junior ð Boys, Junior ð Co-ed).   
 
The Club Designation(s) may be selected from the drop-down list to indicate if the club hosts Indoor teams, 
Outdoor teams, or both Indoor or Outdoor.  
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MY CLUB - CLUB MEMBERS 

 

 
 
The Club Members tab shows all members of the club.  The list is broken out by current, lapsed, unpaid, 
and pending members.  Export and email buttons are available on these screens.  Uses may include a Club 
Directory export, all current members/eligible players, etc.  ONLY those listed on the current tab may be 
assigned to teams.  Those listed on the unpaid tab are waiting to be processed by the region; once 
processed, they will move to the current tab.  Use the Team Assignment screen for team placement. 

 

TEAM DEFINITION & MAINTENANCE ð CLUB ADMIN  
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MY CLUB ð TEAMS or MY TEAMS 

 

 
 
This is a quick reference list of teams.  Use this list to access the teams, create a new team, etc. 
 
ADDING A NEW TEAM: 
This screen is only available if your region allows Club Admin users to create new teams within their club. 
 

 
Click on òNew Teamó button. 
 

 
 
Complete the information and click òAdd Teamó.  
































